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1. Go to ilga.gov

2. Search for the specific bill in the search bar

3. Select “Witness Slips”

3. Select the Upcoming Hearing
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4. You’ll then be directed to the General Assembly Hearing Details
webpage. There you will find a list of bill numbers, bill sponsors and
bill summaries. To create a witness slip, click the second icon under
Witness Slips next to the bill of your choice.

5. You’ll then be directed to the Create Witness Slip webpage. Fill

out the entire witness slip sheet. 
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6. In the “Representation” line, ordinarily, you will list your agency, if
you can speak for your agency, otherwise note “Self.”

7. Enter your position on the bill by selecting “Add Legislation”. If

the bill has one or more amendments you can add each one on the

same page. Next, add your position on the bill by selecting “Add

Position”.

8. Select “Record of Appearance Only” if you will not be filing a

written statement or testifying. Finally, select “Submit Witness Slip”
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